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1. NTRODUCTION

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was
developed to bring all information related to education on a single platform. It was desired to
monitor all data to make education an ennobling experience.

2. OBJECTIVE
Department of school education is desires to have online applications for Deputation of teaching

staff from amongst the Head masters & School assistants working in Government & Local body
schools in the State of Telangana to work at SCERT

3. SCOPE

This Document explains the processing of applications by DEO and State which is applied by
Teacher.
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4. PROCESS - by DEO Users

Once Applications Submitted by Teacher Based on Teacher working District Applications
Routed to Concern DEO for Further process. DEO needs to verify all details and submit with his
remarks to State Admin for further process

Process Flow : Teacher ----2> DEO---> State
= Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Click

Here for Application for Deputation of Teaching Staff to work at SCERT under login tab
as depicted in the below figure.

Motes  Comctus Downoads  On Senvces cleaming WM CvWorks  Givamce  LegalMonong  Gandny Chk WS Reors Login

H J‘W Ill,;[lliﬂ m PJI;‘!"J” H ‘:\:”l’“.] \.‘;FI,I u: N\,F:F {.: SK‘ER

¥ 107 LIFECT RECTUIMent or 15 Ut - dlzi

for Teacher Transfers - 200%

Figure 1 : Service details

= Below screen is displayed Click on Login as depicted in the below figure.

(xl) COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
l‘sm i/ GOVERNMENT OF TELANGANA

ftHome [§Downloads [§ContactUs

APPLICATION FOR DEPUTATION OF THE TEACHING STAFF FROM AMONG THE HEAD MASTERS/PRINCIPALS/SCHOOL
ASSISTANTS/PGTS/ TGTS WORKING IN GOVERNMENT/LOCAL BODY/TSREIS/MODEL SCHOOLS AND ALL RESIDENTIAL
INSTITUTIONS IN THE STATE OF TELANGANA (EXCEPT KGBVS)

Figure 2 :Login details
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= Login with User Id and password as depicted in the below.

Note: - Here User Id and passwords are same which are using for ISMS Portal Services i.e.
DEO3601, DEO 3602.... etc.

Welcome to Teaching Staff

Government of Telangana

Department Login
4 N

Username

DEQ3601

Password

COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION 03152

Captcha

L 03159 y

Figure 3 : Login details

= Select Deputation of Teaching Staff to work at SCERT Under Services Menu as depicted in
the below figure.

) COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
' GOVERNMENT OF TELANGANA

# Home @ Dashboard & Services = [§Reports & Logout

DEPUTATION OF TEACHING STAFF TO WORK AT SCERT
—

Welcome to TELANGANA Teaching Staff Deputation

Figure 4 : Service details
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= Select Designation and submit the same as depicted in the below figure.

# Home @& Dashboard #£ Services ~ [l Reports

SCERT Deputation Application At DEO

rDesignation "‘

—~Select-- hvd

Head Master
School Assistant ®

PGTS
TCTS o

Figure 5 : Designation details

= Click on Pending under Status menu which application needs to process as depicted in the
below figure.

SCERT Deputation Application At DEQ

Designation *

[ Head Master v
Showmentries search:
Application Number  § Name of The Applicant  § Date of Birth ¥ Designation % Status
1 HM36011001 Pradeep kumar 1987-03-01 Head Master Verfied and Found Correct
2 HM36011002 Vittal Reddy 1987-03-01 Head Master Verfied and Found Incorrect
3 HM36011004 Pradeep 1975-10-12 Head Master Pending
4 HM36011003 Hemanth Ram 1987-03-03 Head Master Verfied and Found Correct
Previous ‘—‘ Next

Showing 1to 4 of 4 entries

Figure 6 : Application Selection
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= Below application displayed which is entered by Teacher as depicted in the below figure.

APPLICANT DETAILS:
Name of The Applicant *

APPLICATION FOR DEPUTATION OF TEACHING STAFF

Date of Birth*

Designation *

Mobile Number *

l Pradeep | [ 12-10-1975 l Head Master ‘ 9440751644

Email id*

l test6554234@gmail.com |

PRESENT WORKING SCHOOL DETAILS:

District * Mandal* School * Date of Joining as Head Master*

[ ADILABAD

J

l BHEEMPOOR

[ 36010100503-TWPS INDURPALLY J

[ 14-02-2006

Date of Joining as School
Assistant *

[ 01-03-2000

Name of The Post Graduation
Degree(Academic)*

EDUCATIONAL QUALIFICATIONS:

[ M.Sc

Maximum Marks in PG *

Upload Post Graduation
Degree Pdf*

Download

Secured Marks in PG *

Subject of Study in Post
Graduation™

University from which Obtained
Degree*

[ MATHEMATICS (OR ITS ALLIED SUB ]

[

Percentage in PG*

[

Secured Marks in M.Ed *

Percentage in M.Ed.*

[ 799

J

l 57.07

Any Other Higher Qualification

[,

WEIGHTAGES:

Paper Publication / Presentation *

e

Authorship of Books *

|No

Workshops Attended (State and
National Level) *

(o

District or State Level Teacher
Training Sessions Handled *

INO

MNational and Inter National
Fellowships *

[~e

Text Book Writer *

Photo of The Applicant

Download

[ 1200 ] [ 900 [ 75.00

Year of Passing in B.Ed.* B.Ed. Pdf* Maximum Marks in B.Ed. * Secured Marks in B.Ed *

[ 1999 ] Download [ 1000 [ 200

Percentage in B.Ed.*

[ 80.00 ]

Institution from which Obtained M.Ed Degree * Year of Passing in M.Ed.* M.Ed. Pdf* Maximum Marks in M.Ed. *
] l 2002 Download 1400

Signature of The Applicant

Download

(e J
Action * DEO Remarks* Upload Document
I -Select—- e ] Choose File No file chosen

Figure 7:- Application details

Note: - DEO needs to verify all details for further process
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= Click On Download button to download documents which are uploaded by Teacher, for
verifying the same as depicted in the below figure.

Assistant -

01-03-2000 J

EDUCATIONAL QUALIFICATIONS:

Name of The Post Graduation Upload Post Graduation Subject of Study in Post University from which Obtained
Degree(Academic)* ey Graduation® Degree*

{ M.5c ‘ { MATHEMATICS {OR ITS ALLIED SUB ‘ \ ou

Maximum Marks in PG * Secured Marks in PG * Percentage in PG*

{ 1200 ‘ \ 900 ] { 75.00 ‘

Year of Passing in B.Ed.* B.Ed. Pdf* Maximum Marks in B.Ed. * Secured Marks in B.Ed *

[ 1999 | Download { 1000 ‘ | 800

Percentage in B.Ed.*

[ 80.00 |

Institution from which Obrained M.Ed Degree * Year of Passing in M.Ed.* M.Ed. Pdf* Maximum Marks in M.Ed. *
[ KU ‘ 2002 Download | 1400

Secured Marks in M.Ed * Percentage in M.Ed.*

[ 799 | ‘ 57.07 }

Any Other Higher Qualification I Photo of The Applicant Signature of The Applicant
[ - l Download Download

Figure 8 :- Documents. Details

=  Select Verified and Found correct or Verified and Found Incorrect Based on Verification,
enter remarks, if required upload document and Submit as depicted in the below figure.

( J

4 g
Action * DEO Remarks* =y Upload Document

~Select- v

Verified and all are Details are current Choose File No file chosen

Verified and Found Correct ‘
Verified and Found Incorrect
N, 7

=N

Figure 9:- Action and remarks details

Note: - On successful submission Success message displays
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5. PROCESS - by State Admin Users

Once DEO verifies and submits the applications these applications forward to State
login for further Process

= Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Click

Here for Application for Deputation of Teaching Staff to work at SCERT under login tab
as depicted in the below figure.

Aboutus  Comactus  Downloads ~ Online Semces  eleaming  WOM  CiviWorks  Grievance  Legalonirng  Genuiy ek MES Repors  Logi

fan | inakiam i & .i.ila.|-l vl.\h'q.‘!. *"ll.-‘“lp Apl b Of |
for Application for Deputation of Teaching Staf to Work at SCER

§ OrUISOIRECTITIENton S USG- 23

for Teacher Transfs

Figure 10 :- Service details

= Below screen is displayed Click on Login as depicted in the below figure.

) COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
GOVERNMENT OF TELANGANA

#t Home [§Downloads [fContact Us @ Login

APPLICATION FOR DEPUTATION OF THE TEACHING STAFF FROM AMONG THE HEAD MASTERS/PRINCIPALS/SCHOOL
ASSISTANTS/PGTS/ TGTS WORKING IN GOVERNMENT/LOCAL BODY/TSREIS/MODEL SCHOOLS AND ALL RESIDENTIAL
INSTITUTIONS IN THE STATE OF TELANGANA (EXCEPT KGBVS)

Figure 11 :Login details
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= Login with User Id and password as depicted in the below.

Welcome to Teaching Staff

Government of Telangana

Department Login

Username

Admin_dep

Password

-----------

R AND DIRECTOR OF SCHOOL EDUCATION L 5650
Captcha

11241

Figure 12 : Login details

= Select Deputation of Teaching Staff to work at SCERT Under Services Menu as depicted in
the below figure.

1) COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
GOVERNMENT OF TELANGANA

#tHome @ Dashboard # Services = [jReports # Logout

DEPUTATION OF TEACHING STAFF TO WORK AT SCERT

Welcome to TELANGANA Teaching Staff Deputation

Figure 13 : Service details
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= Select District, Designation, DEO Status and submit the same as depicted in the below

figure.
SCERT Deputation Application At State
District * Designation * DEO Status *
ALL v [ ALL v l ALL v

Figure 14 :District, Designation details

= (Click on Pending under Shortlisted menu which application needs to process as depicted in

the below figure.

District *

SCERT Deputation Application At State

Designation * DEO Status *

[ ALL

W | lALL

=l .

Show m entries
A

Application Number ¥

search:

Date of Birth $ Designation % Deo Status 3 Shortlisted(Y/N) %

Name of The Applicant %

Verfied and Found Correct Yes

1 HM36011001 Pradeep kumar 01-03-1987 Head Master
2 HM36011002 Vittal Reddy 01-03-1987 Head Master Verfied and Found Incorrect
3 HM36011003 Hemanth Ram 03-03-1987 Head Master Verfied and Found Correct Pending
Showing 1 to 3 of 3 entries Previous ‘ 1 ‘ Next
Figure 15 : Application Selection
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= Below application displayed which is entered by Teacher as depicted in the below figure.

# Home & Dashboard & Services ~ [HaReports & Logout

APPLICATION FOR DEPUTATION OF TEACHING STAFF

APPLICANT DETAILS:
Name of The Applicant * Date of Birth* Designation * mMoblle Number *

[t mesay | | [ | [scormsers

Email 1d*

I sdfsfdfs@gmail.com 1

PRESENT WORKING SCHOOL DETAILS:
Districe * Mandal* School = Date of Joining as Head Master*

[~ornmne | [ereemroon | [Seoreroorormrrs naoiawan: | [ 1momzoas

Date of Joining as School
Assistant =

[oroszora ]

EDUCATIONAL QUALIFICATIONS:

Name of The Post Graduation Upload Post Graduation Subject of Study in Post University from which Obtained
Degree(Academic)* Degree Pdf* Graduation* Degree*

l nM.A J Download I PSYCHOLOGY } l university

Maximum Marks in PG * Secured Marks in PG * Percentage in PG*

l 1000 J I 789 J I 78.90 }

PG Degree2

Name of The Past Graduation uUpload Post Graduation Subject of Study in Post University fram which Obtained
Degree(Academic)* Degree Pdf* Graduation* Degree®

[ M.Sc l Download [ ENGLISH l [ med university 1
Maximum Marks in PG * Secured Marks in PG * Percentage in PG*

[ 1000 l [ 87 ] [ 28.70 l

Year of Passing in B.Ed.* B_Ed. Pdf* Maximum Marks in B.Ed. * Secured Marks in B.Ed *

[ 2014 l Download [ 1000 l [ 654 1
Percentage in B.Ed.*

[ 65.40 l

Institution from which Obtained M.Ed Degree * Year of Passing in M.Ed.* M.Ed. Pdf~ Maximum Marks in M.Ed. *

[ ajashigsa l [ 2022 ] Download [ 1000 1
Secured Marks in M.Ed * Percentage in M.Ed.*

[ 624 l [ 62.40 ]

Any Other Higher Qualification Photo of The Applicant signature of The Applicant

[ sdadas l Download Downiload

WEIGHTAGES:

Paper Publication / Presentation *

[iee )

Authors of Boaks *

[ )

workshops Attended (State and
National Level) *

(e 1

District or State Level Teacher
Training Sessions Handled *

= J

National and Inter National
Fellowships *

(~= )
Text Book Writer *
[~= )
Action* DEO Remarks* DEO Document
l Verified and Found InCorrect J tested by test team on 4.05pm 2/15/24 Download
Shortlisted * State Remarks™> Upload Document
—select— ~ Choose Flie ™No flie chosen

Figure 16:- Application details

Note: - State Admin needs to verify all details for further process

APTOnline Confidential Page 12




Tc
12D

--Select-- Verified and shortlistetﬂ ‘ Choose File

Click On Download button to download documents which are uploaded by Teacher, as well
as DEO (if DEO uploads and document) for verifying the same as depicted in the below
figure.

ASSISLANL ”

| 01-03-2000 ‘

EDUCATIONAL QUALIFICATIONS:

Name of The Post Graduation Upload Post Graduation Subject of Study in Post University from which Obtained
Degree(Academic)* pr— Graduation® Degree*

l M.Sc ‘ | MATHEMATICS (OR ITS ALLIED SUB ‘ I ou

Maximum Marks in PG * Secured Marks in PG * Percentage in PG*

l 1200 ‘ \ 900 J | 75.00 ‘

Year of Passing in B.Ed.* B.Ed. Pdf* Maximum Marks in B.Ed. * Secured Marks in B.Ed *

| 1999 | Download I 1000 ‘ | 800

Percentage in B.Ed.*

| 80.00 |

Institution from which Obtained M.Ed Degree * Year of Passing in M.Ed.* M.Ed. Pdf* Maximum Marks in M.Ed. *
| KU ‘ 2002 | Download | 1400

Secured Marks in M.Ed * Percentage in M.Ed.*

| 799 | ‘ 57.07 |

Any Other Higher Qualification I Photo of The Applicant Signature of The Applicant
| - l Download Download

Figure 17 :- Documents. Details

Select Shortlisted Yes or No Based on Verification, enter remarks if needs to upload any
document upload the same and Submit as depicted in the below figure.

| 2

Shortlisted * State Remarks* Upload Document

No file chosen

Note: -

Figure 18:- Action and remarks details

On successful submission Success message displays

END OF DOCUMENT
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